
	JOB DESCRIPTION
	
	
	

	Post: Occupational Health Advisor
	 
	 
	

	
	

	Responsible to: Managing Director/ Clinical Director
	

	
	

	Responsible for: n/a 
	

	
	

	Overall Job Purpose


	 To deliver a high standard of occupational health care in a variety of settings, in line with company policies and protocols
Take an active role in the future development and expansion of the business and its services.

	
	1.   Provide a full range of high quality occupational health screening, assessment and advice in line with approved protocols, best practice recommendations and Choose Occupational Health Quality Standards

2.   To assist with the occupational health referral process and be involved in case management and triage to ensure a timely and appropriate assessment process
3.   Identify and assess health problems, or work processes, that could impair, or impact upon, the employee’s ability to work and ensure any changes or adaptations that need to be made are advised upon

4. To work closely with our partner organisations to provide effective and efficient occupational health services to manager and employee
5. Maintain an impartial and professional relationship with both the employer and employee  

6. Produce and maintain clinical records and employer reports in accordance with the quality standards and provide detailed and comprehensive occupational health reports, when requested, within 24 hours of the consultation
7. Assist in the delivery of training and education to employers and their workforce as necessary for specific occupational health issues, such as manual handling, blood- borne viruses or first aid support
8. Co-ordinate and management the development and delivery of Health & Wellbeing campaigns as agreed by the client representatives
9. To advise on new legislation and take part in the planning and development process for occupational health and safety issues
10. Actively contribute to clinical governance arrangements and SEQOHS accreditation 
11. Maintain good clinical practice by undertaking appropriate education and training to allow the continued development of knowledge, skills and attitudes relevant to modern occupational health services and to undertake paid training courses as directed by Choose Occupational Health
12. To support, advise and supervise other occupational health nurses to develop practice and report back to appropriate training faculties as necessary

13. This job description may be subject to alteration in the light of changing priorities, circumstances and regulations.


	
	General
· To represent the company in an appropriate manner at all times when dealing with suppliers, clients, customers and colleagues
· Ensures effective communication is achieved at all levels and in particular at team and individual level
· Undergo any necessary on-the-job training required to develop the skills and knowledge needed to be able to perform to the standard required
· Undertake any other task as may be reasonably required by the Company including ad-hoc project work
· Acknowledgement should be give regarding qualified staff working within their scope of practice, in line with NMC code of conduct


Person Specification

	
	
	Essential (E) or Desirable  (D)

	Qualifications
	Registered General Nurse
Recognised Qualification in Occupational Health

Driving licence


	E

D
                            E

	Experience
	Occ Health Experience
Varied medical experience
	D

E

	Knowledge
	Good IT Skills
Sound medical knowledge

Legislative awareness
	D
E

D

	Skills


	Good communication skills
Ability to seek out information on specific situations to make an informed and independent assessment and provide clear advice and opinion

Able to integrate into varied work environment

Flexibility
 
	E
E

D
E


Health and Safety 

The post holder is required to carry out the duties in accordance with the Company’s Health and Safety policies and procedures.

Diversity

The post holder is required to have due regard to equal opportunities at all times, and to work in a fair and reasonable manner towards all people, ensuring service standards are maintained for all cultures.

Other Duties 

The duties and responsibilities in this role profile are not exhaustive.  The post holder may be required to undertake other duties that may be required from time to time within the general scope of the post.  Any such duties should not substantially change the general character of the post.  Duties and responsibilities outside the general scope of this grade of post will be mutually agreed with the post holder.  
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